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The contracting pro-
cess begins when the 
evaluation has been 
completed. The evalu-
ation Committee sub-
mits the evaluation 
report and the notice 
of the best evaluated 
Bidders is published 
to the general public

The Best Evaluated 
bidder notice is pub-
lished for 10 days to 
allow an unsuccess-
ful bidders to submit 
complaints related 
to the completed 
evaluations. 

To view the notices
of the Best Evaluated 
Bidders, the supplier 
will login to their 
accounts and click
on the [Best Evaluat-
ed Bidder] tab

 

  

Search company here   
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The section contains all the published Best Evaluated Bidders no-
tices including the subject of procurement, the providers and the 
providers’ price. 
To view more details of the notice, the provider clicks on the [View 
Details] button
The notice further shows all the unsuccessful bidders and the 
stages in which they were eliminated from as well as the reasons 
why they eliminated. 

System 
Interface
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Accepting BEB Notice 

1 2
If a provider has been 
evaluated as the Best 
Evaluated Bidde from 
any procurement, they 
will be required to 
accept the Notice of 
the Best Evaluated 
bidder as confirma-
tion...... 

of their acceptance 
to the contract that 
will be added soon 
and their willingness 
to  provide the ser-
vice being requested. 

To accept this notice, 
the provider will nav-
igate to the [Best 
Evaluated Bidders] 
and search for the 
Notice of the best 
evaluated bidder
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Once the notice has displayed, proceed to view 
more information about the notice but clicking on 
the [View Details] button. Proceed to review the 
details on the Notice and when you are ready to 
submit your response, proceed to click on the 
button labeled.     [Acceptance of NOBEB] 
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Once the response form has loaded, proceed to fill the Title, 
Comment and attach any formal letter (if available) then
submit your application. 

The system will notify you that your application has been 
successfully submitted. 

Upon acceptance of the Notice of the Best Evaluated 
Bidders, and no complains are submitted to the entity, 
the Head of Procurement at the entity will be prompted
to prepare a draft contract and submit to the provider. 
Notification of draft Contracts will be sent to the provider’s 
email. To review the contract the provider will navigate to 
the [Contracts] Tab and click on [Draft Contracts]. 

 Contract Acceptance 
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All Dra� C ont racts   

Provider will click on 
Process Draft Contract 
in order to view more 
details of the contract 
and also either Accept 
or Reject the offer. 

The contract window has 
various sections that the are 
key to the decisions of the 
provider prior to acceptance 
of the draft contract. These 
include: 

The Agreement, Special 
Conditions of the contract, 
General Conditions,Terms 
of Reference of the con-
tract and any negotiations 
minutes if negotiations 
were done. 

The provider can click on any 
of these tabs to view the 
information presented in the 
contract. 

Once a provider has reviewed the contents of the draft 
contract, they can proceed to submit their decision on 
the draft contract
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They will procced to enter their IFMS number and the system 
will return their IFMS registered names. Then the provider can 
proceed to give any supporting comments and either Accept or 
Reject the contract offer. 

Rejection of the Draft contact will prompt the entity to 
award the contract to another provider, while Acceptance 
of the contract will prompt the entity to initiate the 
contract management processes
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